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[MOJIO’)KEHUE
O HEHTPE AIMUHUCTPATUBHO-X03SAMCTBEHHOM AESTEJILHOCTHU

1. O6mue no1oKeHus
1.1. llenTp aiMHUHHCTPATUBHO-XO3sMCTBEHHOH neaTenbHOCTH (nanee — 1[AX]I) sBnsercs
CTPYKTYPHBIM  MOJpa3feNCeHUEM  TOCYJapCTBEHHOIO  aBTOHOMHOrO  00pa3oBaTeIbHOro
yupexxaeHus PecnyOnuku Xakacus OINOJHUTENTBHOINO INpO¢eCcCHOHAIBHOro 00pa3oBaHUs
«XaKacCKMH WMHCTUTYT Da3BUTHA OOpa3oBaHUs M IOBBIIIEHHS KBanu(pukauuum» (nanee —
UnctutyT).
1.2. B cBoeit pesrenbHOCTH LIAX]] pyKOBOACTBYETCS 3aKOHAMH M MHBIMH HOPMAaTHBHBI-
MU npaBoBbIMM akTamH Poccuiickoii ®enepanun, PecniyOnmkn Xakacus, npuka3zaMu U pelie-
HusaMH MunucrepctBa npocsewienust Poceuitckoit denepanuu, MunucrepcTBa 00pa3oBaHus 1
Haykd PecnyOmuku Xaxacusi, Ycraom MHcTUTyTa, pHKasaMu U pacrnopsikeHHssMu Pextopa u
JPYTUMH JIOKQJIbHBIMH aKTaMH, PerjlaMeHTUPYIOIIUMH JeSTebHOCTh MIHCTUTYTA M CTPYKTYpHO-
ro MoJApa3iesIeHHus.
2. Ileab B OCHOBHBIE 32a4H
2.1, Hems HAX]] — ofecneueHne aqMUHUCTPATUBHO — XO3SHCTBEHHOH AESTEILHOCTH

UnctutyTa (nanee - AXJ1).
2.2. K ocnoBsbiM 3anauam LIAX]] oTHOCSTCS:

- MarepuaJbHO — TeXHUYecKoe obecrnieueHue CTPYyKTYpHbIX noapasaenenuii Mucruryra;

- OpraHM3alus SKCILTyaTallMH, KalMTaJIbHOrO M TEKYIIEro pPeMOHTa B XOJE€ JIKCITyaTaluu
3MaHUI ¥ TIOMELIeHHH, 3aHMMaeMbIX MHCTHTYTOM M OCYILIECTBIEHHE KOHTpOJS 3a UX
BEIIIOJTHEHHEM;

- OpraHu3alus KOHTPOJS 3a COXPaHHOCTHIO M TEXHUYECKHM COCTOSIHHEM OCHOBHBIX CPEJICTB,
aBTOTPAHCIOPTHBIX CPEICTB U MaTepHaIbHbIX 3anacoB B IHCTHTYTE;

- OpraHu3alius OXpaHbl TpyJa U TeXHUKH OezomacHoctd B MHCTHTYTE;

- ofecrieueHHe  MPOTHBOINOXKapHOH  Oe3omacHOCTH W COOJIOZEHHE  CAHHTApHO -
MPOTUBOAIIHIEMUYECKOTO pexxuma B UHcTHTyTE;

- oOecrieueHHe aHTUTEPPOPUCTHYECKOH 3aIuThl 00bekTOB MHCTHTYTA.

3. Oyukunu HAX/{
K ¢pynaxuam LJAX]] otHOCST:

3.1. ObGecnevenune peanusanuu B VIHCTHTYTe 3aKOHOB U HOPMATUBHBIX [IPABOBBIX AKTOB
Poccuiickoit @enepanun, [Ipasutensctsa PX, ['ocyrapcTBeHHBIX HaA30pHBIX OPraHoB, pHKa-
30B U pacnopsbkeHuit MuHUCTEpCeTBa 00pa3oBaHus U Hayku PX B 9acTu, oTHOCAIIEHCS K KOM-
neteHnud AX/].

3.1. M3yuenune mnorpeOHOCTEH CTPYKTypHBIX mojpa3zeineHuii MHcTtuTyra B TOBapHO-
MaTepHaIbHBIX LIEHHOCTAX, IUIOMAAIX IS KX HOPMaTHBHOIO pa3MELICHUS B 3[aHHM; CO3ZaHUE
HeoOXOIUMBIX YCIOBHN IUIsi pabOTHHKOB M cinywarteneid Macturyra. ObGecnieuenue cTpykTyp-



HBIX noapaszaeneHuit UHCTHTYTA HEOOXOAUMON KOMMBIOTEPHON TEXHUKOM, OPITeXHUKOMU, Mebe-
JIbEO, OBITOBOI TEXHUKOH U IpyruM 000pyLI0BaHHEM.

3.2. OpraHu3auusi 3aKynloK, IpHeMa, ydeTa, XpaHEHHs, BBIAAYH, BBIOBITHS OCHOBHBIX
CPEeJCTB U MaTepHAIbHBIX 3allacoB, YTHIU3AUH CIHCAHHOTO 000pYIOBaHHS U JAPYTHX MaTepH-
aTbHBIX LIeHHOCTEH MHCTHTYTA.

3.3. Xo3ssiicTBeHHOe 00CTy)KUBaHHE U 0OECIeUCHHE HAIISKAILIEr0 COCTOSHHS B COOT-
BETCTBUH C NPaBHJIAMH U HOPMaMH NPOU3BOACTBEHHON CAHUTApUH U MPOTUBOIOKAPHOM 3alllH-
Thl IOMEIIEHNUI MHCTUTYTA.

3.4. CocraBleHHe pacyeToB, onpeseneHue 00beMoB GUHAHCUPOBAHUS HA COAepIKAHUE,
IKCILTyaTallMIO, TEKYLIHH W KallUTAIbHBIA PEMOHT 3JaHUM U MOMEIIEHHil, 3aHuMaeMbIX VHCTH-
TYTOM. YdacTHe B HHBEHTapH3allMd IOMELIeHUH, o0OpyAOoBaHUS M TOBapHO-MaTepHaIbHBIX
HEHHOCTEH B IEJISIX KOHTPOJISI X COXPAHHOCTH U TEXHHYECKOTO COCTOSIHHUSI.

3.5. OpraHu3anusi KamuTaIbHOIO U TEKYIIErO0 PEMOHTa MOMEIICHUM, 3aHUMaeMbIX MH-
CTUTYTOM, OCYIIECTBJIIEHHE KOHTPOJI 32 Ka4eCTBOM BBINOJHIEMBIX PaboT U 3 (HEeKTHBHOCTHIO
UCTIOJIb30BaHMs BbIJIEJIEHHBIX JEHEKHBIX CPE/ICTB.

3.6. Opranuzanus KOHTpoist B IHCTUTYTE 33 00ecnieyeHueM TeIIo- U 3JIeKTPO3HEPruei,
BOJIOCHAOXKEeHHEeM, COOIOEHHEM IPOTUBONOKAPHOH 0€30MacHOCTH; YCTAaHOBKOM, 3aMEHOI,
UCTIPAaBHOCTBIO T0XKAPHO-OXPAHHONW CHTHAJIM3AllMK, TOPOACKON M MEXIyropojaHei TenedOoHHOIM
CBSI3U, B3aHMOPACYETaMH C COOTBETCTBYIOIIMMHU OpPraHU3alMUsIMH B YCTAHOBICHHOM MOPSIKE.

3.7. BnaroyctpolicTBo, 03€1eHeHHe, yOOpKa TEppUTOpHH, oopMiieHHe (pacanoB 31aHHi
HUHCTUTYTA.

3.8. OcymecTBIeHHE TEXHUYECKOTO B XO3SUCTBEHHOT0 00CIy)KUBaHHE MPOBOJAUMBIX 3a-
CellaHWii, OTIePaTHBHBIX COBELaHUH, KOH(pepeHLuil, CEMHHAPOB, TOPKECTBEHHBIX, IPA3IHHYHBIX
U APYTUX MEPOIIPUATHH,

3.9. Opranu3anus cBOeBPEMEHHOIO PEMOHTA TEXHUYECKOr0o 000pyI0BaHUs (3JeKTpHYe-
CKHX CeTel, CHCTEM OTOIUIEHHs, BOJONOTPeOICHUS U BOJOOTBEACHHS], BEHTH/ISLMHU U T.11.),

3.10. IIpoBeneHHEe MPOTUBONIOKAPHBIX H IPOTHBOIIMHIEMHYECKUX MEPOTIPUSATHIA.

3.11. OGecnieueHne CTPYKTYpHBIX noapasjeneHudl VHcTHTyTa aBTOMOOMIIBHBIM TpaHC-
IIOPTOM Ha OCHOBAHHH 00OCHOBAHHBIX 3asBOK B COOTBETCTBHH C YTBEPIIEHHBIM IJIaHOM pabo-
TBL

3.12. [ToaroToBKa KOHKYPCHOU, ayKIMOHHON NOKYMEHTAUWU, KOTHUPOBOUYHBIX 3asiBOK U
TEXHUYECKUX 3aJaHHH U1 IPOBEIECHHS KOHKYPCOB, ayKIIMOHOB M 3ampoca KOTHPOBOK Ha I0-
CTaBKy TOBApOB M OKa3aHUE YCJYT sl HYXJ, 110 HAalpaBJIEHUSIM, OTHECEHHBIM K KOMITETEHIHH
AX]I.

4. Ctpykrypa u ynpasJjenne IIAX/[
4.1. PykoBoactBo LIAX]] ocyIiecTBIsAeT 3aBe1yOIINH, Ha3HAYaeMblil puka3oM Pekrtopa;

4.2. 3aBenyroumii [IAX]] BBITOJHSAET NpHKa3bl, pacnopsyKeHUs M mnopydeHus Pexropa,
pelIeHHs KOJUICTHAIBHBIX OPraHoB YIpaBieHHsA VIHCTHTYTOM, KOOPIHHHUPYET CBOKO JAESTEINb-
HOCTh C TPOPEKTOpoM Mo y4eOHO-meToanueckod paboTe W INPOPEKTOPOM 110 Hay4yHO-
MeTOoauuecKoi padore.

4.3. 3aBenyrommii [JAX]] ocymiectBiaseT olluee yrnpaBieHHE CTPYKTYPHBIM MoJpa3zene-
HHeM, ornpeenseT QyHKIHH H 00BbEM paboThl KaXKA0ro COTPYIHHKA CTPYKTYPHOIO Moapas/ere-
HHSI, ITAHUPYET JESTEIbHOCTh, €KEMECSYHO OTUYUTHIBAETCS 3a BBITOJIHEHHYIO paboTy nepen al-
MHHHCTpalueit MHCTUTYTa, TOTOBUT €KErOAHBIM 0TYeT 0 MpoAeJaHHOK paboTe.

4.4. CtpykTypa, YHCIEHHOCTh U 1TaTHOe pacnucanue LIAX]] yrBepknaercs Pektopom B
IIpeesnax yTBEep KIEHHOTO MITAaTHOIO PacIiuCaHusl.

4.5. B coctaB LIAX]] BXo4T:

- 3aBEYIOLIHH;

- CJTy’Kalllie TePBOTo YPOBHS: KOMEHIAHT OOIIEKUTHUS, IeXKYPHBIH 10 0OIIEKUTHIO;

- CITy’Kalllie BTOPOro YPOBHS: CEKpeTaphb, 1a00paHT;

- CITy’Kalllie TPEThEro YPOBHS: HHIKEHED, CIIELHAIUCT IO KaJpaM;

- paboyne mepBOro ypoBHs: rapAepoOIIuK, CTOPOXK, ABOPHHUK, yOOPIIMK CIyKeOHBIX 110-
MellleHHH;



paboure BTOPOro ypoBHs: BOJUTEb JIETKOBOrO aBTOMOOUJIS, BOAUTENH aBTo0YyCa, cliecapb-
CAHTEXHHUK, pabouuii Mo oOCayKHUBAHUIO 3JaHUS, Cllecapb-dJIEKTPHK, OyXrajiTep ¥ HHbIE CIie-
HATUCTBHI.
4.6. Ha3znaueHue U oCBOOOXAEHHE OT JOJDKHOCTH 3aBEAYIOIIEro ¥ coTpyaHukoB [[AX]]
IIPOU3BOAUTCS NpHKa3oM Pekropa.
4.7. B nepuon otcyrersus 3aBenytomero LIAX]] (otmycka, 60s1€3HH ¥ TIp.) ero 00sA3aHHOCTH
UCIIOJHSAET COTPYJHUK, HA3HAYECHHBIN IpukazoMm Pektopa, KoTopwlil npuoOpeTaeT cOOTBET-
CTBYIOLLKE [TPaBa U HECET OTBETCTBEHHOCTH 32 HEUCIIOJHEHHE WJIM HeHaJIeKallee HCIoJIHe-
HHe 00s13aHHOCTEeH, BO3JOXKEHHBIX Ha HETO B CBS3H C 3aMEIlEHHEM.
5. [IpaBa 3aBeayromero u corpyannxkos [AX]]
5.1. 3aBenyromuii u corpynuuk L{IAX/] umeror npaso:
— TIOJb30BaThCS B YCTAHOBJIEHHOM ¥YCTaBOM IOPSIKE MaTepHalbHO-TEXHUYECKUMH Cpell-
CTBaMH, HH(POPMAIIMOHHO-METOIMYEeCKUMH (poHaamMu MHCTHTYTA;
— 3HAKOMHTBCS C JOKYMEHTaMH, ONpEAEAIOIIAMY 1paBa U 005S3aHHOCTH 110 3aHHMAaeMOMH
UMH JOJDKHOCTH, KPUTEPHSIMH OLIEHKH KayecTBa cBOei paboThbl, YCIOBHUSIMH, HEOOXOIH-
MBIMH JUUISl UCTIOJTHEHHSI TI0JDKHOCTHBIX 00SI13aHHOCTEHH
— TpeboBaTh aJIMUHUCTpPAlMM MHCTUTYTa OKa3aHUS CONEHUCTBUS B HCIIOJIHEHHH CBOHX
JOJKHOCTHBIX 00sI3aHHOCTEH U IpaB;
— wn30upath U OBITh W30paHHBIMM B KOJUJICTHAIbHBIC ynpasieHus VHCTHTyTa, BXOAUTH B
COCTaB KOMUTETOB, KOMHACCHH, pabOYMX IpyNIl, Y4acTBOBaTh B TJIAHHPOBAHHH COBMECT-
HOH NeSTEIbHOCTH,
— TOBBILIATH CBOIO NPOPECCUOHATBHYIO KBATH(DUKALIHIO.
5.2. 3aBenyromuit [IAX]] umeer npaso:

— 3HAKOMUTHCS C IPOEKTaMH peIICHUH anMUHUCTpanuu MHCTUTYTa;

— JaBaThb paclOpsKEHHs COTPYJHMKAM B paMKax BHJIOB JiesTebHOCTH MHCTHTYTA;

— TPUBJIEKATH K COBMECTHOH paloTe COTPYAHUKOB APYTUX CTPYKTYPHBIX MOApa3feieHUi
WuctuTtyTa, negarornyeckux pabOTHUKOB/COTPYIHHKOB 00pa30BaTeIbHBIX W HHBIX Opra-
HU3aLMH/yUPeXKASHUH [UIsl peali3aliy IPOeKTOB, UCCIIEOBAaHUH] U JIp.;

— 3ampalluBaTh U MOJIy4aTh OT CTPYKTYPHBIX noapa3aeneHuit MHctutyta, 00pa3oBaTelbHbIX
¥ MHBIX OpTaHU3alHi/yupexIeHHH HeoOX0IuMble TOKYMEHTHBI sl BBIOJHEHHUS (YHKIIHHN
LTAX]I, onpenenenHbIX naHHbIM [TonokeHuem.

5.3. Corpyanuku I[{AX]] umeroT npaso:
— 3HAKOMUTBCS C IIPOEKTAMH PELIEHUN 3aBEyIOLIero, kacatomuxcs aesarenbHoctu [AX/];
— BHOCUTb Ha paccMoTpeHue 3apeaytoulero L[AX]] mpemyiokeHHs 1Mo COBEPLIEHCTBOBAHHIO
padoTHI;
— B Ipelenax cBoei komnereHUUH coobuath 3aBeayrouemy [[AX]] 060 BceX BBISABJICHHBIX B
npoliecce AesTeIbHOCTH HEA0CTaTKaX U BHOCUTH MPEAJIOKEHUS 110 UX YCTPAHEHHUIO.

6. Ob6si3anHOCTH 3aBeayonero u corpyaHukos HAX/

3aBenyromui u cotpyanuku [AX]] o6s3anbr:

6.1. BeimonHsATe TpeGoBaHUs YcTaBa, JIOKAIBHBIX akTOB MHcTHTyTa, Hactosimero [loso-
)KEHHSL.

6.2. BecTH 1OKyMEHTAIMIO B COOTBETCTBHH C HANPaBICHUSAMH JesTeNbHOCTH MHCTHTYTA.
[lepeueHb TOKYMEHTAIHH OIPECIAETCS YCTAaHOBICHHONH HOMEHKIIATYPO €.

6.3. IToBbIIIATE CBOW MPOGECCHOHATBHBIN YPOBEHB, KBATH(HKALHIO.

6.4. OGecnieunBaTh COXPaHHOCTh MaTEPHANIBHO-TEXHUUECKUX LIeHHOocTel MHeTuTyTa.

6.5. BBIIONAHATE JOJKHOCTHBIE OOS3aHHOCTH, PETyJIHpPyeMble IOKHOCTHBIMH HHCTPYK-
LSIMH.

6.6. BbIMONMHATE IPUKa3bl, paclopsDKEHUS U MOpydYeHus: aiMUHUCTpauuu MHcTtutyTa, pac-
nopspkeHus 3asenyrouiero LIAX]] B pamkax BHI0B feATeabHOCTH MIHCTHTYTA.

6.7. Cobmonate npaBuia BHYTPEHHEr0 TpyJAoBoro pacnopsaka Mucruryra.

6.8. Cobmonate npaBuiia ¥ HOPMBI OXPaHbI TpyZa, TEXHUKH 0€30M1aCHOCTU U NPOTHUBOIIO-
KapHOH 3aIUThl, AHTUTEPPOPUCTHUECKOH 3aIIUIIEHHOCTH.



7. OTBeTCTBEHHOCTH 3aBeayonero u corpyanuxos HAX/I
3aBeayrounii 1 corpyaHuky L{AX]] HecyT OTBETCTBEHHOCTD 3a:

7.1. napyiuenue ¥YcraBa MHcturyTa;

7.2. HEUCTIOJIHEHHUE WJIY HEeHAUIeKAIIee UCTIOIHEHHE CBOMX JOJDKHOCTHBIX 00s3aHHOCTEMH
B MOPAZIKE, YCTAHOBJIEHHOM JEHCTBYIOIIUM TPYIOBBIM 3aKOHOAATEILCTBOM PD;

7.3. NIpUYMHEHHE MaTepHalIbHOro ymepba paboTomareso — B Ipeeiax, Onpeae/ieHHbIX
JEHCTBYIOLIUM TPYA0BBIM 3aKOHOAATEILCTBOM PO;

7.4. npaBOHAPYIIEHUS U TIPECTYIUICHHS, COBEPIICHHBIE B MPOLIECCE OCYLIECTBICHHS CBO-
el [edATeNbHOCTH, — B MOPAAKE, YCTAHOBICHHOM JCHCTBYIOLIMM aJIMUHUCTPATUBHBIM, YTOJIOB-
HBIM, TPa’KJIAaHCKUM 3aKOHOJaTeIbcTBOM P®.

8. 3akar0uHTeIbHbIE MOJT0KEHHST
V3ameHeHus U AONONHEHHs B HacTosee I1onojkeHne MOTYT BHOCHTHCS B CBSI3H C H3MEHe-
HHEM JIeHCTBYIONIET0 3aKOHOIATeIbCTBA IPHKa3oM Pekrtopa.

3aseqyromuii [JAX]] %l’/@fz‘{ Maxpos 10.1.

(o utich) (®.1.0))



